INVITATION FOR BIDS
Section I.
 
                   (PROCUREMENT OF SUPPLY OF FURNITURE & FIXTURE)


Contract Identification No.: IFB NO.BPS/EPA/CISRB/004/26

1. The Government of the Republic of Liberia through the Environmental Protection Agency (EPA) has received Funds from African Development Bank (AfDB) for the implementation of the ENHANCING CLIMATE INFORMATION SYSYTEM FOR RESILIENCE DEVELOPMENT PROJECT and intends to apply part of the funds towards the procurement of SUPPLY OF STATIONERIES.

1. The Environmental Protection Agency now invites sealed bids from eligible registered bidders for THE SUPPLY OF STATIONERIES.

2. Bidding will be conducted through the Restricted Bidding process as specified in the Public Procurement & Concessions Commission Act (PPCA) of 2010.
3. Specification & Quantity

	DESCRIPTION
	DELIVERY TIME
	QUANTITY
	SPECIFICATIONS / NOTES

	HP LaserJet 4350n
	Two Weeks
	1 Unit
	Mono, 1200 dpi, 55 ppm, Network, Duplex optional, 500-sheet tray – Main heavy-use printer

	HP LaserJet 1320
	Two Weeks
	1 Unit
	Mono, 1200 dpi, 22 ppm, USB/Parallel, Manual duplex – Secondary/backup printer

	HP LaserJet 1020
	Two Weeks
	1 Unit
	Mono, 600 dpi, 14 ppm, USB 2.0 only (Legacy driver support) – Legacy/standalone printer

	Brown envelope (A4)
	Two Weeks
	10 pks
	

	Hanging folders
	Two Weeks
	10 Box
	

	A4 Folders (cardboard/plastic)
	Two Weeks
	8 Box
	

	Box files
	Two Weeks
	10 ctns
	

	Expanding file wallet (13 pockets)
	Two Weeks
	5 pcs
	

	Ring binders (A4, 2-ring & 4-ring)
	Two Weeks
	12 pcs
	

	Binder dividers / index tabs
	Two Weeks
	10 pks
	

	Clear book / display book (40 pockets)
	Two Weeks
	8 pcs
	

	Reams of paper (A4, 80gsm)
	Two Weeks
	15 Box
	For printers listed above

	Sticky notes (assorted sizes & colors)
	Two Weeks
	20 pads
	

	Flip chart paper (plain & grid)
	Two Weeks
	5 pads
	

	Tracing paper / transparent film
	Two Weeks
	2 pks
	

	Whiteboard (standing/mobile, 90x120cm)
	Two Weeks
	1 Set
	

	Whiteboard markers (assorted colors)
	Two Weeks
	4 pks
	

	Whiteboard eraser & cleaner
	Two Weeks
	2 sets
	

	Push pins & map tacks
	Two Weeks
	3 pks
	

	Task board (Kanban, magnetic or sticky)
	Two Weeks
	1 set
	

	Pens (black, blue, red, green)
	Two Weeks
	5 Box
	

	Highlighter (yellow, pink, green, orange)
	Two Weeks
	3 Pks
	

	Permanent markers (fine & medium tip)
	Two Weeks
	2 Box
	

	Pencils (HB) & mechanical pencils
	Two Weeks
	2 Box
	

	Erasers & sharpeners
	Two Weeks
	1 pk each
	

	Rulers (30cm & 60cm)
	Two Weeks
	5 pcs
	

	Scissors (medium & heavy duty)
	Two Weeks
	4 pcs
	

	Staple machine (medium & heavy duty)
	Two Weeks
	4 pcs
	2 each

	Staple pins (for medium & heavy)
	Two Weeks
	10 Pks
	

	Stapler remover
	Two Weeks
	5 pcs
	

	Paper clips (medium & large)
	Two Weeks
	10 Pks
	

	Binder clips (assorted sizes: 15mm–50mm)
	Two Weeks
	5 pks
	

	Paper fasteners / butterfly clips
	Two Weeks
	3 pks
	

	Hole punch / perforator (2-hole & 4-hole)
	Two Weeks
	3 pcs
	

	Binding machine & combs/spines
	Two Weeks
	1 set
	

	Paper glue (liquid & stick)
	Two Weeks
	8 ctns / pks
	

	Double-sided tape
	Two Weeks
	5 rolls
	

	Masking tape
	Two Weeks
	5 rolls
	

	Correction fluid (pen type)
	Two Weeks
	2 box
	

	Correction tape (refillable)
	Two Weeks
	3 pcs
	

	Calculator (basic)
	Two Weeks
	5 Pcs
	

	Desk tray / document sorter (5–7 tiers)
	Two Weeks
	12 Set
	

	Desk organizer (pen/marker holder)
	Two Weeks
	8 pcs
	

	Office trash bin (small & medium)
	Two Weeks
	3 Pcs
	

	Extension cord (4–6 outlets, surge protected)
	Two Weeks
	5 Pcs
	For printers & other equipment

	Wall clock (large display, battery operated)
	Two Weeks
	2 Pcs
	

	Flip chart stand (adjustable height)
	Two Weeks
	1 Set
	

	Flip chart pad (plain, 20 sheets)
	Two Weeks
	5 pads
	

	Easel whiteboard (double-sided, mobile)
	Two Weeks
	1 Set
	

	Laser pointer (with remote for PPT)
	Two Weeks
	2 pcs
	

	Toner cartridges – HP 4350n compatible
	Two Weeks
	3 sets
	High-yield recommended

	Toner cartridges – HP 1320 compatible
	Two Weeks
	2 sets
	

	Toner cartridges – HP 1020 compatible
	Two Weeks
	2 sets
	

	USB printer cables (2m & 5m)
	Two Weeks
	3 pcs
	

	Network cable (Cat6, 3m & 5m)
	Two Weeks
	2 pcs
	For 4350n network connection

	Power strip / surge protector (dedicated for printers)
	Two Weeks
	2 pcs
	

	Label maker & extra tape cartridges
	Two Weeks
	1 set
	

	File labels (self-adhesive, roll)
	Two Weeks
	10 rolls
	

	Color coding dots / round labels
	Two Weeks
	5 pks
	

	Office note pad (A4, ruled)
	Two Weeks
	Booklet 15
	

	Stick-on pad (various sizes)
	Two Weeks
	Booklet 20
	

	Project logbook / meeting minutes notebook
	Two Weeks
	8 pcs
	

	Action tracker pad (pre-printed columns)
	Two Weeks
	5 pads
	



4. Qualification and Requirement include :
· Current business registration certificate
· Current tax clearance
· Reference (s) listing of previous clients supplied over the past three (3) years. Please provide contact telephone NOs, e-mail address and any other details that will make due diligent easier.
· Company Profile/ Track Record
· Letter of Certification from at least three (3) previous clients.; and
· PPCC vendors registry certificate 

5. Interested eligible bidders can obtained a copy of the bidding documents from the Procurement Unit of the Environmental Protection Agency beginning Monday, July 7, 2025 from 9:00 am-4 pm daily, Mondays through Fridays. A complete set of bidding documents in English are available to be purchased for a non-refundable fee of Twenty-five United States Dollars (US$25.00).

6. The deadline for submission of bids is on Monday, July 6, 2026 at 12:00 noon. Bids received after the deadline will be considered late and will be rejected and returned unopened. Electronic bids will not be accepted. Bids will be opened in the presence of Firms/Company or their representatives who choose to attend on July 21, 2025 at 12:10 pm in the Executive Director Conference Room of the EPA.
	
7.  Bids submitted must be sealed and labeled: IFB NO.BPS/EPA/CISRB/004/26


8. All Sealed Bids must be accompanied by a Bid Security of 2% of contract price from a reputable bank in the form of Bank Guarantee. Bids shall be valid for a period of 90 days after the deadline of bid submission.  

Submissions must be delivered to the address stated below.



Attention:        
The Procurement Unit
ENVIRONMENTAL PROTECTION AGENCY	
P.O. Box 4024
Bright’s Building, 302-A 1th Floor
Old CID Road, Mamba Point
Telephone: +231-776-781-916

