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[bookmark: _Hlk207616389]Strengthening Institutional Capacity for Climate Change Adaptation Planning

	Job Title 
	Legal Officer


	Procuring Entity
	Environmental Protection Agency (EPA)


	Division/Department
	Legal Unit

	Assignment
	Provide expert legal support to EPA departments to ensure compliance with national/international environmental regulations and strengthen EPA’s capacity in enforcement, litigation, contracts drafting, and dispute resolution.

	Location
	Based in Monrovia, with occasional travel to counties, courts, or field sites. 

	Reports to
	The Legal Officer will report to the Executive Director of the Environmental Protection Agency/EPA
	Contract Duration
	1 year, renewable based on performance



I. BACKGROUND
	Established under the Environmental Protection Agency Act (2002) the EPA is Liberia's principal authority for environmental management, oversees regulation, compliance, and enforcement of environmental laws in Liberia. With growing complexity in environmental governance, including land use, pollution control, EIA processes, and natural resource management—the EPA requires a Legal Officer to guide legal compliance and strengthen dispute resolution, and consults with relevant stakeholders and sector Ministries, Agencies, and Commissions (MACs) on all activities related to protecting the environment and sustainable use of its natural resources.




	1. Objective of the Assignment

Provide expert legal support to EPA departments to ensure compliance with national/international environmental regulations and strengthen EPA’s capacity in enforcement, litigation, contracts drafting, and dispute resolution.
3. Key Responsibilities
· Legal Advice & Compliance: Review, interpret, and advise on legislation, regulations, standards, and permit conditions.
· Contracts & Agreements: Draft, review, and negotiate MoUs, partnership agreements, consultancy contracts, and procurement-related documents.
· Litigation & Enforcement: Represent EPA in administrative, civil, or criminal proceedings related to environmental violations.
· Policy & Regulatory Reform: Support drafting or amendment of environmental laws and regulations.
· ADR & Dispute Resolution: Collaborate on establishing or managing alternative dispute resolution mechanisms for environmental conflicts.
· Stakeholder Engagement & Capacity Building: Liaise with external counsel, judiciary, public institutions, and communities.
· Reporting & Administration: Submit monthly/quarterly legal updates to management and maintain accurate legal documentation.
4. Expected Deliverables
· Report within first two weeks outlining priorities and workflow
· Quarterly legal updates and activity reports
· Copies of all drafted/revised contracts and MoUs
· Litigation file register with updates on ongoing cases
· Drafted legal opinions, memoranda, and policy documents
· Training plan and materials for EPA staff
5. Qualifications and Experience
Academic Qualification
· Education: Bachelor’s degree in law (LL. B); admission to the Liberian Bar
· Experience: Minimum 5 years practicing law, with corporate, public, or environmental law experience preferred
· Technical Skills: Strong knowledge of Liberian legislation, advocacy and litigation expertise, contract drafting and negotiation, ADR/conflict resolution experience
· Competencies: High integrity, analytical thinking, excellent communication, teamwork, and multi-tasking
6. Functional Skills & Competencies
· Excellent verbal and written communication and negotiation skills
· Judgment, problem-solving, and analytical capabilities
· Ability to work under pressure and handle confidential matters
· Commitment to ethics and environmental justice




II. Reporting & Coordination 
	The Legal Officer will report to the Executive Director or Director of the EPA. The EPA reserves the right to terminate the contract should the contractor’s performance fall below agreed standards or fail to meet the agency/institution requirements.




III. SUBMISSION OF APPLICATION
	Interested applicants are invited to submit the following application package, both hard and electronic copies:
Send Letter of Interest, CV, legal writing sample, and three (3) references. Deadline: 4:00 PM, February 3, 2026. EPA reserves the right to shortlist and interview candidates.
All submissions must be sent via email to  ptdoe@epa.gov.lr indicating their suitability for the post.
Please indicate “Legal Officer” Provide legal support to EPA departments to ensure compliance with national/international environmental regulations and strengthen EPA’s capacity in enforcement, litigation, contracts drafting, and dispute resolution, in the subject line. 


Pescee T. Doe
Officer in Charge, Procurement Unit
Environmental Protection Agency/EPA
302-A Bright Building,
Old CID-Road, Mamba Point 
1000 Monrovia, 10 Liberia 
Only shortlisted candidates will be contacted. The selection process will follow the procurement procedures of the Environmental Protection Agency (EPA), ensuring transparency, competitiveness, and value for money.
Female candidates who meet the requirements are strongly encouraged to apply.
NOTE: This information is posted on https://www.emansion.gov.lr,  https://www.epa.gov.lr,  and can be found in the News Newspaper. 
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